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Functions of a District PBIS Coordinator
(JOB DESCRIPTION)
The following responsibilities are conducted within the structure of the District PBIS Leadership Team.  The District PBIS Administrator is typically a central office administrator who has the authority to perform these responsibilities.  The District PBIS Administrator needs to have a good understanding of the 3-Tier Model, an operational knowledge of all tiers of PBIS, and an operational knowledge of data-based decision-making as it applies to PBIS.

1. Facilitate the inclusion of PBIS on the agenda for regularly scheduled meetings of the District Leadership Team
2. Facilitate District strategic/action planning for PBIS.

3. Ensure that PBIS is consistent with the District’s Strategic Plan and School Improvement Plan.

4. Develop District budget for PBIS.

5. Make presentations to the District Board of Education on the status of PBIS in the District.

6. Develop a process for recognizing schools for their accomplishments with PBIS.

7. Facilitate the development and maintenance of a District website for PBIS.

8. Develop a system and schedule of staff development for PBIS.

9. Facilitate the sustainability and expansion of PBIS in the District.

10. Support attendance of District staff at PBIS Trainings, meetings, and conferences.

11. Facilitate visibility of PBIS within the District and in the community.

12. Attend meetings facilitated by the District-based PBIS Coach.

13. Provide support to the District-based coach(es) and school-based coaches.

14. Collaborate and meet regularly with the District-based coach(es).

15. Keep the Superintendent abreast of the progress of, and barriers to implementing PBIS within the District. 

16. Work collaboratively with principals to ensure that PBIS is being implemented with fidelity.

17.  Facilitate the “working smarter” concept of PBIS by helping to blend PBIS with other similar District initiatives. 


